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DESIGN


ITEM NAMING
C2

1
Scope

This standard provides an item naming convention based on a logical description of the depicted item, assembly, or document.  Effective and consistent naming of items facilitates communications and aids in data management and categorization.
2
FUNDAMENTAL REQUIREMENTS
An item name should accurately identify the part or document with enough detail to distinguish it from other items.  Product information that can be accessed from other sources should not be recorded in the item name to facilitate reuse.
2.1

Consistency of Names
Consistency in naming items is important in establishing ease of recognition.  The physical description of the item should play a greater role in deciding a name rather than any subsequent application, which might vary with the usage of the item. 

3
COMPOSITION
An item name should consist of a noun or noun phrase followed by modifiers to distinguish the item from similar items.  If the noun or noun phrase and its primary modifier(s) insufficiently describe the item, the description should be expanded by the addition of secondary modifiers to complete the item name. See Figure 3.01. 
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Figure 3.01- Item Name Composition



3.1

Noun or Noun Phrase
The noun or noun phrase should identify the item in terms of its commonly understood name or function.  A single noun is preferred over a noun phrase. 

3.1.1
If a single noun is ambiguous, misleading, or too general to clearly identify the item, a noun phrase should be used.  Examples: 

Spark Plug
Plug, the noun in this case, is not used as a plug in the general sense. 

Soldering Iron
Iron, the noun in this case, is not a material as is suggested. 

Junction Box
Box, the noun in this case, is not a container in the usual sense of the word. 

Cable Drum
Drum, the noun in this case, is not a container or musical instrument. 

3.1.1.1
The following are examples of words which should not be used alone as a noun but should be part of a noun phrase: 

	Apparatus 
	Device
	Instrument
	Mix
	Pad
	Tool

	Assembly 
	Element
	Kit
	Mixture
	Plant
	Unit

	Assortment 
	Equipment
	Liquid
	Module
	Plate
	Vehicle

	Attachment 
	Fluid
	Machine
	Oil
	Powder
	

	Compound 
	Group
	Mechanism
	Outfit
	Tackle
	


3.1.1.2
The noun or noun phrase should not include material, unless it is describing a particular material.  Methods of fabrication such as casting, forging or weld assembly should also be avoided.  However, should the method of fabrication be sufficiently important that separate drawings are made for each process, the process should be entered in parenthesis at the end or underneath the complete drawing name.  For example: 

· Cylinder Head (Casting Drawing) 

· Cylinder Head (Machining Drawing) 

· Fender ASM - Front (Welding Drawing) 

3.1.1.3 The word ASSEMBLY or its abbreviation ASM may be used to describe an item that consists of more than one part.  The word ASSEMBLY or ASM should appear as the last word of the noun phrase. For example: BRAKE ASM.  When a word that is inherently an assembly is used, the ASSEMBLY or ASM designation should be omitted.  Words like MOTOR, RADIO, COMPUTER, and VEHICLE are just a few examples.  Make or Buy considerations do not apply in the decision to use these designations.

3.1.1.4 The drawing type CHART or TAXI should appear first in a name as the noun.

3.1.2
The singular form should be used in the noun or noun phrase except where the only form is plural such as TONGS or SCISSORS. 

3.1.3
A trademark or copyrighted name should not be used as a noun or noun phrase except where the technical name is extremely difficult, or where no other name is available. 

3.1.4
The latest edition of Webster's New International Dictionary (Unabridged) should be the final authority for spelling and definition of words. 

3.2

Modifiers 

All modifiers should qualify the noun or noun phrase. A modifier can be a single word or a modifying phrase. A word qualifying another word in a modifying phrase should precede the word it qualifies. For example, in the name CONTROL ASM-BOMB RELEASE, the word BOMB qualifies RELEASE and therefore precedes it in the modifying phrase. 

3.2.1
Primary Modifier 

A primary modifier should indicate characteristics such as type, grade, or variety. 

3.2.2
Secondary Modifier 

Secondary modifiers should be listed in the following sequence and serve to describe and distinguish between similar items: 

· Method of operation or operating characteristics.  Examples: CLOCKWISE, 24V DC
· Material.  Examples: WOOD, STEEL, ALUMINUM ALLOY
· Distinguishing dimensions of size.  Examples: M10 x 1.5, 14.0 ID
· Special features of the item.
· Item location in the assembly.  Examples: LEFT, UPPER, NO. 4 CYLINDER
3.2.3 Customer and supplier names should not be used in the naming of an item.  The use of customer and supplier names compromises confidentiality and reuse. 
3.3

Punctuation 

3.3.1 The primary modifier should be separated from the noun or noun phrase by a dash (optionally a comma).  Dashes may be used elsewhere in a name as appropriate.

3.3.2 Primary and secondary modifiers should be separated by a comma. Commas should also separate successive secondary modifiers. 
3.3.3 Spaces count toward the total length of each item description and may need to be limited when necessary.

3.3.4 Periods may add unnecessary length to the description and should be omitted unless part of decimal number.  Do not use with abbreviations unless the abbreviation is ambiguous or it needs to be clear that it is an abbreviation.  Example: the abbreviation for number is “NO.”  If it would appear in a description, then it might be appropriate to enter it as "NO." with the period.  Some abbreviations are common enough that they do not need a period.  Capacitors are abbreviated with CAP, but common practice is to omit the period.

3.4

Use of Abbreviations 

Abbreviations should not be used in any portion of a noun, noun phrase or primary modifier. Exceptions are ASSEMBLY (ASM), recognized product abbreviations, and necessary trademark names that are abbreviations. Abbreviations may be used in secondary modifiers and shall conform to Section D. 

3.5

Use of Conjunctions and Prepositions 

Conjunctions, articles, pronouns and prepositions should not be used   Examples:  Conjunctions: but, or, nor, for, so, yet.   Articles: a, an, the.  Exception: The conjunction “and” may be used.  However, the use of the ampersand symbol is not recommended (see Paragraph 3.10).

3.6

Example of Item Name 

The following name is explained in detail to demonstrate the foregoing procedure: GUIDE ASM - EXHAUST VALVE, 0.30 OVERSIZE, LOWER. 

· GUIDE ASM is the noun phrase. 

· A dash follows the noun phrase. 

· EXHAUST VALVE is the phrase serving as the primary modifier. The qualifying word EXHAUST precedes the word VALVE in accordance with Paragraph 3.2. 

· A comma follows the primary modifier EXHAUST VALVE. 

· The phrase 0.30 OVERSIZE serves as the first secondary modifier. It differentiates, by size dimension, among other exhaust valve guide assemblies. 

· A comma follows the first secondary modifier 0.30 OVERSIZE. 

· LOWER serves as the second secondary modifier. It further differentiates, by location, among other 0.30 oversize exhaust valve guide assemblies. 

3.7

Name Length

The maximum length of an item name should be established by each Division to accommodate down stream or legacy systems.  Truncation of item names by those systems may cause misinformation or unintended results.

3.8

Part and Document Numbers

Avoid using part or document numbers in the item description.  Reidentification and reuse may be compromised.

3.9

Product Information

Product information like dates, model years or vehicle platforms should not be included in item descriptions.

3.10 Symbols and Characters
The following are symbols and characters that may be used in the naming of an item.

	A-Z
	Alphabetic
	
	-
	Single dash (hyphen)

	0-9
	Numeric
	
	( )
	Parenthesis

	.
	Period
	
	/
	Forward slash

	,
	Comma
	
	
	


The following symbols and characters are not recommended for use in the naming of an item, and may cause failures in local or downstream systems.

	“
	Double quote
	
	*
	Star or asterisk

	&
	Ampersand
	
	?
	Question mark

	+
	Plus sign
	
	~
	Tilde

	;
	Semi-colon
	
	!
	Exclamation mark

	\
	Backslash
	
	$
	Dollar sign

	‘
	Single quote
	
	^
	Carrot

	`
	Gravè accent
	
	_
	Underbar

	=
	Equal sign
	
	|
	Pipe

	<
	Less than
	
	{ }
	Curly braces

	>
	Greater than
	
	[ ]
	Square brackets

	@
	At sign
	
	:
	Colon

	%
	Percent
	
	#
	Pound Sign


3.11

Checking 

A convenient check for proper composition of a name is to read the words or phrases, as separated by commas, in reverse order. If the following name were defined: GUIDE ASM - EXHAUST VALVE, 0.30 OVERSIZE, LOWER when reversed, would read: LOWER, 0.30 OVERSIZE, EXHAUST VALVE GUIDE ASM.
4
GENERAL INFORMATION
This standard is controlled by the Delphi Design Standards Team (DDST).
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